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8 December 1982

MEMORANDUM FOR: Executive Director
Deputy Director for Intelligence
Deputy Director for Operations
Deputy Director for Science and Technology
General Counsel
Inspector General

Comptroller
FROM:

Chief, Regulations Control Division
SUBJECT : Proposed Revisions of

Time and Attendance Reporting (Job ¥186 & #187)

FOR YOUR INFORMATION:

1. These proposed revisions of were
initiated by the Office of Finance. Paragraph 2c has been
added in each handbook to state employee responsibility for
ensuring that leave taken is recorded accurately on the Time
and Attendance Reports. Other minor editorial changes appear
and are indicated by arrows.

2. We plan to send these proposals forward for approval
on 22 December 1982. Please direct any questions or comments
to the undersigned before that date.

Attachments:

A. Concurrence Sheets (0GC) 27 /4,%52;24(/CL
B. Proposed Revision of - L& et
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